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AGREEMENT FOR TEMPORARY APPOINTMENT WITH TRAVEL - CONTRACT 

USRA PROGRAM/  CSOC
(09026.02.01.0)

        CONTRACT NO:    NAS 9-98100 (NASA Prime)
INSTITUTE:
        SOP    



SUBCONTRACT NO:    G998762B17 (USRA)






  
        DPAS RATING*:    DO-C9                        

It is hereby agreed that:   Geoffrey Fox , PhD.



 Social Security # ________________

Address:



Phone:
___________________
         Fax:___________________            e-mail: __________________________ 

will serve as an appointee of the Universities Space Research Association (USRA) to:

Serve and participate in the USRA-Consolidated Space Operations Contract (CSOC) Science Working Group Meeting(s) and activities during calendar year 2001. Review, evaluate, guide, and make recommendations on the operational data and communication requirements of the science community, and to assist in their implementation by CSOC.  The CSWG serves as a vehicle to review CSOC services, policies, and practices to address research and technology needs and issues.  The initial two-day CSOC Science Working Group Meeting of calendar year 2001 is scheduled for April 4-5, 2001, at USRA’s Center for Advanced Space Studies in  Houston, Texas.  

Any subsequent tasks must be specifically authorized by the Program Director.  Appointment is subject to the following terms, conditions, and certifications:

A. Term of Appointment:


Begin:  January 1, 2001




Terminate:   December 31, 2001
B. Compensation:  The effort described will be accomplished 


[ X ]  for the fixed fee of  $1000.12 calculated on the basis of  $60.43 / hour  times 16.55 hours for a two-day 

         meeting.  (Based on provisional rates for consulting services under a NASA contract).


[     ]  on the basis of a daily consulting fee of $____________ not to exceed _______ days total.

[ X ]  with the understanding that travel and other related expenses will be reimbursed for:          

          
[ X ] Airfare 

[ X ] Lodging up to $73.00 base rate / night.  [ X ] Meals up to $42.00 / day less provided meals.  

                       (Lodging and meal per diem may vary with meeting location).


[ X ] Rental Car (please specify)     [ X ] Compact     [    ]Other (written justification attached) 

         Miscellaneous:  Additional 8.0 hours may be charged for pre-meeting assignment(s) & homework.

C. Payment of fee (Honorarium) and/or reimbursement of expenses require proper execution of the enclosed:

(1) Honorarium/Consultant Invoice Voucher (USRA Form 14.3)

(2) Travel Voucher(s)  (USRA Form 14.4a) with original receipts for lodging, airfare, rental car and registration fees.  Original receipts for incidental expenses, i.e. cab and/or parking, local transportation and tolls are required when in excess of $75.00.  A trip report summarizing accomplishments/activities must accompany the travel voucher.


· The appointee is not an employee of USRA and is not entitled to the benefits provided by USRA to its employees, including, but not limited to group insurance and pension plan.

· USRA will not deduct income tax, but must report all taxable payments to the IRS.

*Note:  This is a rated order certified for national defense use and you are required to follow all the provisions of the Defense  

             Priorities and Allocations System regulation (15 CFR 350).


D.    Summary of USRA Travel Policies and Procedures

GENERAL GUIDELINES

1. Employees of U.S. Government agencies cannot be reimbursed for travel expenses unless prior written authorization has been provided to USRA on an agency form or the agency’s letterhead by the traveler’s supervisor or legal counsel.

2. All travel related reimbursements are in accordance with the U.S. Government Joint Travel Regulations (JTR).  Maximum rates for reimbursement of lodging, meals and incidentals (i.e. Per diem allowances) are set by the U.S. Government according to location of travel.

3. Foreign air travel must be on U.S. owned and operated carriers when available.  Any use of foreign carriers must have prior approval.  Travelers who purchase tickets outside the U.S. should retain both the ticket and receipt showing the rate of exchange at the time of purchase. 

4. Completed and signed Travel Expense Vouchers must be submitted within 10 days of trip conclusion.  Original receipts for lodging, airline tickets, car rental and registration fees are required and must be submitted with the voucher.  Original receipts are also required for any allowable individual travel related expense greater than $75.00 (e.g. local transportation, parking, tolls).

SPECIFIC REGULATIONS

AUTO RENTAL: Compact model cars should be used unless demonstrably impractical.  Upgrades require special justification and will be allowed at USRA’s sole judgement.  The vehicle must be rented under the name of USRA with the traveler as the principal driver in order to be covered under USRA’s blanket liability insurance policy.  PLEASE NOTE THAT THE COSTS OF EXTRA COVERAGE, INCLUDING CDW AND LDW INSURANCE OFFERED BY THE RENTAL AGENCY, ARE UNALLOWABLE WITHIN THE U.S. AND CANADA AND WILL NOT BE REIMBURSED.  ANY ADDITIONAL INSURANCE WILL BE AT THE TRAVELER’S PERSONAL EXPENSE.  Premiums for insurance coverage provided by rental agencies are allowable costs outside the U.S. and Canada.

TRANSPORTATION: Air/Rail travel must be by the most direct route at coach fare (or lower).  Discounted fares should be used whenever possible.  Business class or first class fares are not reimbursable.  If the fare has been direct billed to USRA, please obtain and submit the receipt, and write, “Direct Billed” on the transportation line of the travel expense voucher. 

USE OF A PRIVATE VEHICLE: Mileage reimbursement is calculated at the rate specified by the Joint Travel Regulations at the time of travel.  Reimbursement will be the lesser of the actual mileage reported by the traveler or the published most direct route mileage.  Mileage reimbursement for use of a private vehicle cannot exceed the cost of a direct route coach class airfare. 

CAB and/or PARKING: Actual costs of cab fare, tolls, airport and other parking fees, related to the official business of the trip will be reimbursed.  The nature of these costs should be indicated on the travel voucher, however receipts are required only for individual items greater than $75.00.

LODGING: Actual expenses for lodging, excluding taxes are reimbursed up to the maximum rate set forth in the current Joint Travel Regulations for that location.  Lodging taxes are reimbursable as a miscellaneous expense.  If the lodging has been direct billed to USRA, please obtain and submit the receipt, and write, “Direct Billed” on the Lodging line of the travel expense voucher.

REGISTRATION FEES: Actual costs of registration fees and other related business expenses may be reimbursed.  Details and receipts must be provided.

PERSONAL SUBSISTENCE: Allowances for meals, tips and incidental expenses will be reimbursed up to a maximum determined by the current Joint Travel Regulations.  Original receipts are required for individual expenses over $75.00.  Reimbursements are made as follows: When travel is more than 12 but less than 24 hours, allowance is 75% of the applicable M&IE rate.  When traveling 24 hours or more, on the day of departure and day of return the allowance is 75% of applicable M&IE rate. Full days of travel are reimbursable at 100% of applicable M&IE rate.  Personal subsistence is not allowed for local travel of less than 12 hours.  Travel is considered local when the traveler departs from, and returns to, his/her home or normal job location within the same workday (i.e. 12-hour rule). 

MISCELLANEOUS EXPENSES: Includes business related telephone/fax costs, lodging taxes, laundry (must incur a minimum of 4 consecutive nights lodging on official travel) and other business related expenses not included in the above categories.  The nature and amount of these costs should be indicated on the travel voucher; original receipts are required for individual expenses over $75.00.   

D.  Certifications (to be completed by the appointee) (Please Answer ALL Certifications)

1. Does your employer permit you to receive a consulting fee/honorarium from USRA? 


Yes _____ No _____ If your answer is “no,” this form will serve as an agreement to commit time and effort 

       without compensation.

2. a.
I am _____am not _____ a regular employee of NASA.  If your answer to statement “a” is affirmative,     

               then no fees or expenses can be paid under Section C.  Participation by the appointee must be fully

               supported by his/her NASA office.


b.
I am _____am not _____ a regular employee of another agency of the Federal Government.  If your answer to statement “b” is affirmative, then no fees or expenses can be paid under Section C (except when express written consent/authorization has been granted by your supervisor or legal counsel). 

3. I am_____ am not _____ a non-resident alien.  Your performance under this agreement must be in strict 

compliance with U.S. export & import laws, regulations, and policies.  These laws, regulations, and policies 

prohibit foreign nationals who do not possess valid U.S. Green Cards from having access to export controlled 

technology unless such access has been approved by the U.S. Department of State.
4.
a.  
I am _____ am not _____ presently debarred, suspended, proposed for debarment, declared ineligible, or        

               voluntarily excluded from covered transactions by any Federal debarment forum or agency.


b.
I have _____ have not _____ within a three-year period preceding this agreement, been convicted of or had a civil judgment rendered against me for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a statute or commission of embezzlement, theft forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property.


c.
I am _____ am not _____ presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or local) with commission of any of the offenses enumerated in paragraph 4 (b) of the certification.


d.
I have _____ have not _____ within a three-year period preceding this agreement, had one or more public transactions (Federal, State or local) terminated for cause or default.

E. Conditions in Effect as Part of Signed Agreement

1. Other Grants And Contracts:

Any fees paid or reimbursed to appointee under this agreement will not be duplicated under any other Grant(s) or Contract(s).

2. Property Rights in Inventions and Rights in Data:
This appointment is subject to the Federal Acquisition Regulation 52.227-11, “Patent Rights - Retention by the Contractor (Short Form) -- as modified by NASA FAR Supplement 1852.227-11.”  The term “invention” includes any invention, discovery, improvement, or innovation.  This appointment is subject to Federal Acquisition Regulation 52.227-14, “Rights in Data - General.”   The term “data” means writings, recordings, pictorial representations, and words of any similar nature, which are specified to be, or are in fact, delivered pursuant to this agreement.

3. Proprietary/Confidential Information:
The work done hereunder, information and data provided by USRA for this work and the resultant reports and/or findings are considered to be proprietary and confidential information of USRA.  The appointee shall protect all such information as appointee protects his/her own proprietary and confidential information.  The appointee shall not publish or otherwise disclose or make available to others the results of this effort without the expressed written consent of USRA.

4. Drug Free Workplace:

The Temporary Appointee agrees by accepting award of this Agreement for Temporary Appointment not to engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance while performing this effort.

5. Export Regulations:

Consultants shall have sole responsibility for compliance with all federal export regulations.  Consultants shall obtain, maintain, and comply with any necessary export agreements, licenses or other applicable documents.  Federal export regulations include but are not limited to those contained in the NASA Export Control Program; the Department of State International Traffic in Arms Regulations (ITAR), as set forth in 22 CFR Parts 120-130; and the Department of Commerce Export Administration Regulations (EAR), as set forth in 15 CRF parts 730-774.

G. Special clauses - - This Agreement incorporates the following Federal Acquisition Regulation and NASA FAR Supplement clauses by reference, with the same force and effect as if they were given in full text.


Clause Number


Title




    Date


52.202-1

Definitions        



 
Oct. 1995


52.203-3

Gratuities          




Apr. 1984


52.203-5

Covenant Against Contingent Fees

 
Apr. 1984 


52.203-7

Anti-Kickback Procedures 

 
Jul.  1995


52.222-3

Convict Labor       



Aug. 1996


52.222-26

Equal Opportunity    


 
Feb. 1999


52.222-35

Affirmative Action for Special Disabled 
 
Apr. 1998





and Vietnam Era Veterans





52.222-36       

Affirmative Action for Workers with 
 
June 1998





Disabilities


52.223-2

Clean Air and Water      



Apr. 1984


52.223-6

Drug Free Work Place     



Jan. 1997


52.227-14

Patent Rights - Retention by the Contractor    
June 1987





(Short Form) -- as modified by NASA FAR


        


Supplement 1852.227.11  (Jul 1997)

52.247-64 Preference for Privately Owned U.S. Flag

June 2000

Commercial Vessels

52.249-2 Termination for the Convenience of the

Sept. 1996 

Government (Fixed Price)




52.249-8 Termination – Default (Fixed Price – 

Apr. 1984

Supply and Services)


1852.223.70

Safety and Health                      


Mar. 1997

1852.228-72 Cross-Waiver of Liability for 


Sept. 1993

Space Shuttle Services



1852.228-76

Cross-Waiver of Liability for


Dec. 1994





Space Station Activities


1852.228-78

Cross-Waiver of Liability for


Sept. 1993





NASA Expendable Launch





Vehicle (ELV) Launches


1852.242-72

Observance of Legal Holidays


Aug. 1992


1852.246-73

Human Space Flight



Mar. 1997

H. Ethics and Compliance – In accepting this temporary award the appointee agrees to adhere to the standards established in USRA’s Ethics and Compliance policy. This policy can be reviewed and referenced via the USRA web page at http://www.usra.edu/
I. Acceptance - Please sign below indicating acceptance of the Terms and Conditions of this Agreement for Temporary Appointment as set forth herein and return to USRA before beginning appointment.

________________________________________

__________________________

Signature of Appointee




Date

________________________________________

__________________________

Signature of USRA Director or Program Manager

Date
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