TO:




FROM:  Martha Wailes  mwailes@indiana.edu







  Leslie Cadavid  lcadavid@indiana.edu

DEPT:




DEPT:
  International Services







  Franklin Hall 306, IUB

SUBJ:  H-1B Visa Requirements
DATE:


PHONE:  812-855-9086









FAX:       812-855-4418

RE: ________________________

The H-1B visa is for professional positions at Indiana University.  A maximum of 3 years can be requested at one time, although a total of 6 years in H-1B status is possible.

The Office of International Services will review, complete, and submit the H-1B applications to the Immigration and Naturalization Service for any I.U. appointments.  Please provide the following documentation:


1.  Complete the attached form.


2.  Check for $110 payable to the INS (Immigration and Naturalization 
     Service).


3.  Offer of employment (in duplicate) identifying job title, salary, and 
     period of appointment.  IU will support applications for a maximum 
     of 3 years at a time in H status, but plese indicate in the letter if 
 
     extension beyond 3 years is likely.


4.  Letter identifying duties and responsibilities internaitonal visitor 
     will perform, and the education, training, and experience which 
  
     permit the visitor to perform these duteis.  This may be part of the 
     employment offer or may be a separate letter.


5.  Signed statement on department letterhead (may be included in 
 
     items #3 and 4), to read as follows:


     I certify that the [ender name of employing dept] will be liable for 
     the reasonable costs of return transportation of the alien abroad if 
     the alien is dismissed from employment by the [enter name of 
 
     employing dept] before the end of the period of H-1B authorized 
     admission.


6.  Photocopy of documentation of academic degree required for the 
     position—official transcript, diploma (only if major field is listed 
     on diploma), etc.  (in duplicate).


7.  Curriculum vitae, including list of publication (in duplicate).

8. If dependents are applying with you:  (a) Form I-539 (b) 
  photocopies of dependent I-94’s (c) additional check of $120 
 payable to INS.

9. See reverse of page

If the applicant is already in the United States on another type of visa, s/he will also need to provide:


1.  Photocopy of I-94.


2.  Copy of I-20ID (STUDENT) COPY if currently on an F-1 or F-2 
     visa; copy of EAD if on Practical Training; copies of all IAP-66s if 
     on J-1 or J-2 visa, and a copy of waiver letter, if applicable.

If the applicant is already in the United States on an H-1 visa from another employer, s/he should also provide:


1.  Photocopy of I-94.


2.  Statement of previous visa status(es) in the US –type, and dates for 
     each.


3.  Copies of all previous H-1 approval notices.

NOTE:  Any document not in English must be translated and accompanied by a translator’s state as follows:

I, ____________________ hereby certify that I am competent to translate from the ___________________ language into English and that the attached is an accurate translation of the original document.

Name

Title (if any)

Address

