[PET Project Proposal Format]

[Brackets contain preparation information.  Do not include them in your proposal]

[MS Word.  Each proposal is limited to five (5) pages, left justified, 10 pitch (12 point) or larger, 1.5 line spacing, single-sided, 8.5x11 inches.  This limitation includes all information.  The government will not consider pages in excess of this limitation.  Bold paragraph headings]
[The proposal will contain the following information on the first page:]
Tracking number:  [FA-001 Use the same number you used on your white paper.  Add FY 03 at the end to differentiate this proposal from last year’s work.]

Title:  [Use the same title you used on your white paper]

PI:  [Principal Investigator and affiliation.  The PI is the most important or influential participant and should be the one who has primary responsibility for the task.]


email:


Voice:


Fax:
Team members: [List all those who will participate]

Total costs: 
[The proposal will address a minimum of the following four sections]

Technical/Management Section:  [The technical/management portion of the proposal shall be comprised of the statement of the problem, as well as the technical approach to be used by the offeror.  Sufficient detail regarding the scope of work should be included to judge cost realism. The technical/management aspect which is ranked as the first order of priority, shall be evaluated based on the following criteria that are in descending order of importance:

a. Soundness of technical approach 

b. Technical expertise of team

c. Soundness of management approach

d. Past performance of team, if applicable

e. Degree and nature of MSI involvement)]

DoD Mission Relevance:  [This section shall include the DoD HPC users and programs who will benefit from this work.  Include contact information of the person/office.]  

Deliverables:  [This section shall delineate specific desired accomplishments, outcomes, and impact, on a timetable specified by the offeror.]

Cost:  [A full schedule of costs associated with this proposal must be included for all team members.  Use the CLIN 4 template to prepare your cost estimate.  Copy and paste it here.]

[Each proposal must not exceed five pages]

[Footer: Each page must include the following footer information.  Put the footer information in the actual MS Word footer.]
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