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Annual Report Content

PET CONTRACT YEAR 1

Cover

Page 1- should be a “Year in Review”, signed by the program director. One page maximum

Page 2 – Similar statement from the Leadership Team or Technology Council. Include signatures. (1 page maximum)  

Table of Contents (inserted)

Management
Written by the Program Manager.  Not all subheadings may apply; there may be others that are appropriate).  Maximum of 4 pages.

Introduction

Subcontracting by Functional Area (what is usually called a Business Area)

Subcontracting organization, dollar value of subcontract, end date of contract.


Memoranda of Agreement

Signatory organizations and overall purpose of MOA.


Technology Transfer


Provide examples of technology transfer, not including training.


MSI Interaction


Strategic goals of interaction with MSI.


Awards presented to Component constituents


Patents/Inventions


Training

Classroom, workshops, seminars – discuss contact hours within each format; this should be a combination of narrative and tabular format.  This should be a one-page summary of the efforts within the contract.

Technical Summary – Core 

Component # 

Narrative description and summary of strategy for this component.  Highlights in technical accomplishment for the component, especially in the use of new programming environments; 2 pages maximum and no graphics.  Should not be a verbatim repeat of the FA information. (Component POC)

Functional Area 1 

Narrative description and summary strategy for this FA, highlight things that went well and things that went poorly with recommended fixes for the future, summary of training conducted, results of outreach…3 pages maximum, a maximum of 3 graphics can be included in the 3 page limit. (Functional Area POC)

Functional Area 2


Etc.

Technical Summary – Projects

This section summarizes the work in projects.  Include the tracking number, title, PI, PI institution, final funding allocated.  A maximum of 2 pages narrative with up to 2 graphics included in this limit PER PROJECT.  For proposals cut in their entirety, include the below headings (to have an annual record) and include a statement of funding cut.  DO NOT REPEAT the White Paper or Proposal in its entirety.

Headings which are deemed important:

Statement of the problem

Method of solution

Impact to the DoD (How do the results of this work benefit the DoD?)

If cut, include a statement of funding cut

Milestones/deliverables (as of 30 May 2002)

Financial

Introduction

Highlight the financial issues occurring through contract year 1 and how issues will be addressed in contract year 2 and following years.

Overall Revenues and Expenditures

Total of core and projects

Obligations and Expenditures - Core 

Obligations and Expenditures – Projects

(“Obligations” means total dollar value of funded subcontracts; “Expenditures” means total dollar value of work performed, shown separately for prime contractor and subcontractors – totals only, not for each subcontractor)
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