ROBERT D. NELSON

P.O. Box 383071 Waikoloa, Hawaii 96738  

(808) 883-1124   pager (808) 899-0652    

rnelson@aloha.net

PRIVATE 
Job Objective:

· Seeking challenging position where skills would be best utilized, and opportunities exist for advancement

Fields of Expertise:

· Project strategy and structure -- including computer records and inventory, time lines, advance scheduling, cost projections and control.  Skilled in meeting deadlines, budgets and accomplishing goals.  Proficient in organizing and activating movement of equipment, inventories and furnishings.

· Ocean recreation and charter operation --  25 years Charter Catamaran experience, S.C.U.B.A. instruction and operation management. Accomplished at providing professional, safe and fun water activities in all phases of ocean recreation.

· Property Management -- 15 years experience operating Hotel owned residential complex.

· Entrepreneurial manager with over 25 years service-driven experience with world class hotels. 

· Extensive Asian travel experience. Thailand, Singapore and Korea

· Depth of work experience provides flexibility in viewpoint, exceptional attention to details, strong ability to see the overall picture and do what is necessary to complete the project.

· Computer proficiency -- Microsoft Word, Excel and Projects  

Experience:

Operations Manager

November 95 to January 00

Resident Manager

April 85 to January 00


Ocean Sports. Mauna Kea Beach Hotel. Outrigger Waikoloa Beach Hotel. Organized Ocean Activities Dept. for reopening of Mauna Kea Beach Hotel. Managed budgeting, scheduling, transportation, maintenance schedules and logistics for operation at both hotels. Company liaison with Coast Guard. Established procedure manuals and Streamlined Inspection Program with Coast Guard. Executive Assistant to Vice President. 

Mauna Kea Beach Hotel. Kawaihae Village Apartments.  Managed Hotel owned apartment complex. Scheduled and supervised maintenance and rental of units.  Managed rent and deposit collections, yearly budgeting, maintenance of grounds and purchasing for upkeep of units. .



Project Coordinator

March 94 to April 95


Mauna Kea Beach Hotel. Compiled and computerized complete Hotel inventories.  Supervised furniture restoration project for Hapuna Beach Prince Hotel.  Coordinated closure of Mauna Kea Beach Hotel and opening of Hapuna Beach Prince Hotel, including movement of transferred items between Hotels, move and storage of all furniture, fixtures and equipment.  Set up Hotel computer programs for renovation. Maintained transfer and inventory records for Mauna Kea Beach Hotel.  Assistant to General Manager during renovation project.






Recreation Manager

November 91 to February 94

                                                 
Mauna Kea Beach Hotel. Supervised staff of 15 lifeguards Restructured and implemented. Hotel Ocean Awareness Program.  Responsible for scheduling and training of staff. Produced  labor and expense budget yearly. Organized and promoted beach recreation activities and supervised activities reservation desk. Supervised maintenance and upkeep of pool, beach facilities and equipment. 



Owner & Operations Manager

Mauna Kea Divers

November 88 to July 94                                                                                                                                                                                                                                     
Mauna Kea Beach Hotel. Owner & Operator of charter diving, fishing and ocean recreation business. Supervised staff of 4 Scuba instructors and 3 ocean operators.    Taught Scuba diving—all levels.  Escorted Scuba and snorkeling trips.  Repaired and maintained all diving equipment and air compressors.  Prepared employee schedules, taxes, payroll, budgets, bookkeeping and accounting records.



Catamaran Manager

November 79 to October 88                                                                                                                                                                                                                                                                             
Mauna Kea Beach Hotel. Managed Hotel owned charter Catamaran operation. Responsible for scheduling, operation and maintenance of 58’ sailing catamaran, including 10 Scuba instructors and 4 ocean operators.  Created yearly labor and expense budgets and annual capital improvement projects.  Taught Scuba diving—all levels.  Repaired Scuba equipment and maintained all boat equipment.  Supervised and worked all dry-docks. 



Personal:


6’3”, 190 lbs. Single 
Willing to relocate

U.S. Coast Guard License
100 Ton Sailing Master

NAUI and PADI Instructor             Commerce and Consumer Affairs   State of Hawaii

Dept. of Motor Vehicles

 References:

Adi Kohler

Managing Director 

Mauna Kea Resort

882-5770

Judith Jennet

President

Ocean Sports

960-6661

Additional references upon request


Open Water - Teaching Status

Real Estate License

Commercial Drivers License 2C-P

Thai Language Interpreter

James Steckling

Controller

Mauna Kea Resort

880-3370

Lester Young

UAL Catering Manager

Mauna Kea Resort

882-5834
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